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AJIMUHUCTPATUBHBIN PETJIAMEHT

MPeA0CTABJICHHS YCJIYId €3a4ucjieHue B MyHHIMINIAJIbHOE JOIIKOJbHOE
o0pa3oBaTe/ibHOe aBTOHOMHOE YUpesK/IeHue
«derckmii cax Ne 121», peasim3yroiee OCHOBHYI0O 00pa30BaTe/IbHY 0
NMPOrpamMmy JOIIKOJbHOT0 00pa30oBaHUS»

I. OBIUE ITOJIOKEHU A

IIpeamer peryJupoBanusi aAMMHUCTPATUBHOIO perjiaMeHTa

1. TumoBod aaIMUHHCTPATUBHBIA pErJIaMEHT PETyJIUpPYyeT OTHOIICHUS,
BO3HUKAIOIIME B CBSI3U C MPEIOCTABICHUEM YCIYTH «3aYUCICHUE B MyHUIIMIATBHOE
JIOIIKOJIbHOE 00pa3oBaTeIbHOE AaBTOHOMHOE yupexiaeHue «Jlerckuii cam Ne 121y,
peanu3yrolnee OCHOBHYIO 00pa30BaTEIbHYIO TPOrpaMMy JOIIKOILHOTO 00pa30BaHUSs »
(manee — AIMUHUCTPATUBHBIA PETVIAMEHT, YCIyra) pa3paboTaH B IEJISIX MOBBIIICHUS
KaueCTBa U JOCTYNMHOCTHU MPENOCTABICHUS YCIYyTH, ONpPEAEseT CTaHAapT, CPOKHU U
MIOCJIEIOBATEIILHOCTH ACHCTBHM (A AMUHUCTPATUBHBIX MPOLIEAYP), GOPMBI KOHTPOJIS 32
MPEIOCTABICHUEM YCIYTH, AOCYIACOHBIN (BHECYACOHBIN) MOPSIOK 00KaTIOBaHUS
pemieHnid u JaercTBUM  (Oe3meicTBUi) 00pa3oBaTENbHBIX OpTraHU3allMidl U UX
JOJ>KHOCTHBIX JIMI TIPY OCYIIECTBICHUU MOJHOMOYMH T10 €€ MPEI0CTaBICHHUIO.

2. Hacrosmuii AJIMHHUCTPATUBHBIA pETJIIAMEHT PEryJUPYET OTHOLIEHUS,
BO3HUKAIONIME  MEXIY  MYHHUIMNAIBHBIM  JIOIIKOJBHBIM  00pa30BaTEIbHBIM
aBTOHOMHBIM yupexaeHueMm «Jlerckuit cag Ne 121», peanusyroiiee OCHOBHYIO
o0pa3oBaTeIbHYI0 TPOrpaMMy JIOIIKOJIBHOTO 0Opa3oBaHus (qanee — OpraHuzanus) u
rpaxxganamu Poccuiickoit denepanuu, MHOCTpaHHBIMHM TpakIaHaMH, JUIlaMU 0e3
rpaKJaHCTBa JHOO WX YMOJIHOMOYEHHBIMU MPEACTABUTENISIMH, OOPATHBIIMMHUCS B
Opranuzanuio ¢ 3asBJICHHEM O MPENOCTABICHUM YCIYTH (Jajee — 3asBJICHUE), 1O
npUeMy 3asBJICHUN O 3aYMCIICHUY B MyHUITUTIATbHBIE 00pa30BaTEIbHbIC OPraHU3aIUH,
peanu3yroIre OCHOBHYIO 00pa30BaTEIbHYIO MPOTPaMMY JIOIIKOJIBHOTO 00pa30BaHMUS .

Kpyr 3asiBuresei
3. Jlumamu, MUMEOUMMU NpPaBO HA MOJYYEHUE YCIYTH, SIBIAIOTCS POAUTEIU
(3aKOHHBIE MPEICTABUTEIN) HECOBEPILICHHOJETHUX B BO3pacTe OT 2 MecsueB (mpu
HaJu4Yuu yCIIOBHM mpeObIBaHUST W TPYyNI COOTBETCTBYIOIIETO BO3pacra B
oOpa3oBaTeIbHOM OpraHu3aluu) OO0 7/ JIeT, TOJIYYUBIIME HalpaBiIcHUE B
Opranuzanuio 1 oopatuBlmecs B OpraHu3anuio ¢ 3asBICHUEM O MPEAOCTABICHUU
yciyru (nanee — 3asBUTEINb).

TpeOoBaHue npexocTaBICHUS 3aIBUTEJI0 FOCYAAPCTBEHHOM YCJIAYIH B
COOTBETCTBUM € BADHAHTOM NPEI0CTABJICHUS I'OCYIAPCTBEHHOM YCJIYIH,
COOTBETCTBYIOIIMM MPU3HAKAM 3asIBUTEJIs, ONPee/IeHHbIM B pe3yJbTaTe
AaHKeTHPOBAaHUS, IPOBOAMMOI0 OPraHOM, NMPEAOCTABJIAIIIUM YCayry (rajuee —
npoduiupoBanue), a TaKKe pe3yJibTara, 3a peIocTaBjieHueM KOTOPOro
o0paTuniics 3asiBUTE/Ib

4. TIlpodunupoBanue 3asBUTEIECH B  COOTBETCTBUM C  BapHAHTOM
MPEIOCTABICHUA  YCIYTH, COOTBETCTBYIOIIMM  IIPU3HAKaM  3asBUTEINA, HE
OCYILIECTBIIAECTCS.



Il. CTAHIAPT HPEJOCTABJIEHUSA YCIYI'U

HaumenoBanue ycayru
5. HaumeHnoBaHue yciyru: «3a4uCI€HHE B MYHUUHUINAIBHOE JOIIKOIBHOE
oOpa3oBaTeibHOE aBTOHOMHOE yupexkjaeHue «Jlerckuii cam Ne 121», peanusyroiiee
OCHOBHYIO 00pa30BaTesIbHYIO MPOrpaMMy JOUIKOJIBHOTO 00Pa30BaHUS».
6. Yciyra HOCUT 3asiBUTENBHBIN OPSIOK OOpaIieHus.

HanmeHoBaHue opraHu3anuu, NpeaoCcTaBISIOIIEH YCIYTy
7. Yciuyra «3adMciieHMe B MYHUUMIAIBHOE JOIIKOJbHOE 00pa3oBaTeIbHOE
aBTOHOMHOE Yyupexaenue «Jlerckuit cag Ne 121», peanusyromiee OCHOBHYIO
o0Opa3oBaTeilbHyI0 MPOrpaMMy JIOHIKOJBHOTO 00pa30BaHUA» MPEAOCTaBISAETCA
MYHUIIMNAIBHBIM _JOMIKOJBHBIM _00pPa30BaTEIbHBIM _aBTOHOMHBIM _ YUPEKIECHUEM
«Jerckuit cang No 121», peaJu3ylomKM OCHOBHYIO O0Opa30BaTENbHYIO MPOrpaMMmy

JOIIKOJBbHOT'O O6D&30B3HI/IH.
(moTHOE HAMMEHOBAHUE MYHHUIIHITAIEHOW 00pa30BaTeIbHON OpraHU3allni, PeaTu3yIoe OCHOBHYIO
00pa3oBaTeNbHYIO MPOTrPaMMYy IOIIKOIBHOTO 00pa30BaHus, B COOTBETCTBHH C Y CTABOM)

8. 3ampemaercss TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS JEWUCTBHUM, B TOM
YUCJIE€ COIIACOBAaHUM, HEOOXOAMMBIX IS TIOJYYEHUS YCIYTH M CBS3aHHBIX C
oOpallleHueM B MHBIC TOCY/IapCTBEHHBIC OpPraHbl U OPTraHHU3allMH, 32 UCKIIYCHUEM
NOJIyYEHUsI YCIyT, BKIIOYEHHBIX B TMEPEUYECHb YCIYr, KOTOPBIE SIBIISIOTCS
HEOOXOJMMBIMU U OO0SA3aTENbHBIMU JJII TIPEOCTABICHUS YCIYT, YTBEPXKIACHHBIA B
NOPSIIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepannu.

9. K wundpopManuu 1o BompocamM NPEIOCTABICHHUS YCIYTd OTHOCUTCS
cienyromias “HPpopMalys: nepeueHb HOPMATUBHBIX MMPABOBBIX aKTOB, PETYIUPYIOIIUX
JESTENBHOCTD 0 MPEIOCTaBICHUIO YCIYTH; MEpeueHb JOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIPEZIOCTABIICHUS YCIIYTH; 00pa3iibl 0hOPMIICHHS TOKYMEHTOB, HEOOXOAMMBIX JIJIS
MOJIyYEHUS YCIYTH; IEPEUYECHb OCHOBAHUH JJIsl OTKa3a B IPUEME JOKYMEHTOB, a TAKKE
nepeyeHb OCHOBAHUM NI OTKa3a B MPEIOCTABICHUH YCIYTH; CPOK MPEAOCTABICHUS
YCIIYTH; TIOPSI0K 00KaJIOBaHMS PEIICHUN W JAeHCTBUN (Oe3AeHCTBUS) TOKHOCTHBIX
nun OpraHu3aiuu, Tpea0CTaBISIIONINUX YCIIYTY.

10. Mudopmarus mo BompocamM MPEAOCTABICHUS YCIYTU pa3MelaeTcs B
denepanbHOil TOCYyIapcTBEHHON MH(GOPMAIIMOHHON cucTteMe «DenepaabHblil peecTp
TOCYIapCTBEHHBIX M MYHHIMNAIBHBIX ycuayr (dbynkomii)» (mamee - Peectp
rOCY/IapCTBEHHBIX M MYHHUIMMAIBHBIX YCIYyT ((PYHKIMI), B OTKPBITOM JOCTYIE B
dbenepanbHON TOCYIapcTBeHHOW wuHMOpManmoHHOW cuctemMe «EauHBIN mopTan
rOCYJIapCTBEHHBIX U MYHHIUIIATBHBIX yCIyT (pyrkmuid)» (https://www.gosuslugi.ru/)
(mamee — Ilopram), Ha oOQUIMANBHBIX caWTaXx W WH(OOPMAIMOHHBIX CTEHIAX
Opranuzanumu.

Pe3yabTaT npexocraBjieHus yCJayru
11. Pe3ynbpraTomM nmpeaoCcTaBieHus YCIYTy SABISETCS:
- pacnopsiAUTENbHBIM akT O mnpueMe Ha oOydenue B OpraHuzanuio s
MOJIYYEHHUS JIOUIKOJIBHOIO 00pa30BaHUS;
- MOTHUBUPOBaHHbIM OTKa3 B mpueMe Ha oOyueHue B Opranuzanuio s
MOJIYYEHHUS JIOIIKOJIBHOTO 00pa30oBaHusl.
Pe3ynprar mpenocTtaBieHUs YCIAYTM HE3aBUCUMO OT MPHUHATOTO PEIICHUA


https://www.gosuslugi.ru/

HaIpaBJIsIeTCs] 3asiBUTEINIO B JMYHbIM KaOuHeT Ha [loprane B popme yBenomieHus c
MPUCBOEHUEM COOTBETCTBYIOILETO CTaTyCca PACCMOTPEHUS 3asBICHHUS.

B 3asBineHun, mogaHHOM Ha OYMa)KHOM HOCHTENE, YKAa3bIBAa€TCS OJIUH U3
CJIEIYIOLINX CIIOCOOOB HAIpaBJIEHUs PE3YNIbTAaTa MPEAOCTABICHUS YCIYTH:

B (popMe yBemomieHus 1o tenedony;

Ha OyMa)XKHOM HOCHUTEJE B BHUJAE pPacleyaTaHHOIO 3K3EMIUISpa 3JIEKTPOHHOIO
nokymeHTa B Opranusanuy;

B DJIEKTPOHHOI (popMe Ha aJpec JIEKTPOHHOU MOYTHI.

12. Pe3ynbTaT npeaoCcTaBI€HUsI YCIYTH HE SIBIIIETCS PEECTPOBOI 3aMUCHIO.

13. Pe3ynbraT mnpenoCTaBiICHUS YCIYrM (QPUKCUPYETCS B PETMOHAIbHOU
MH(OPMAIIMOHHON CUCTEME JOCTYITHOCTH JOLIKOJIBLHOrO 0Opa3oBanus (nanee — PUC

AJ0).

Cpoxk npeaocTaBiaeHUs yCJIyIrd
14. Cpox mpenocTaBiieHUs] yCIYTH, B TOM YHUCJIE C YYETOM HEO0OXOIUMOCTHU
oOpallieHus B OpraHu3aiiy, y4acTBYIOIIHUE B MPEIOCTABICHUH YCIYTH, COCTABIISET HE
Oosee 7 nmHeW co naHS mpuema U peructpanuu B OpraHu3anuy 3asBICHUS U
JIOKYMEHTOB, TMPEIyCMOTPEHHBIX MYHKTOM 13 AJIMUHUCTPATUBHOTO perjaMeHTa
HE3aBHUCHUMO OT Crioco0a mojiauu 3asBICHUS.

IIpaBoBbIe OCHOBAHMSA JI51 MPEAOCTABJIECHUS YCIYTH

15. TIlepeyeHb  HOpPMATHBHBIX  TMPABOBBIX  AKTOB,  PETYIUPYIOLIUX
IpeloCTaBICHUE YCIyTH (C YKa3aHUEM UX PEKBU3UTOB U UCTOYHUKOB O(QUIIUATIBEHOTO
onyOnuKoBaHUsA), WHPOpMAIMI O TOpsiAKe JocyAeOHOoro  (BHECYneOHOTro)
oO>xajoBaHMsI pelieHud W AehcTBUM (O€31eMCTBUI) OpPraHOB, MPEIOCTABIISIOIINX
YCIYTH, a TaKXKe UX JAOJHKHOCTHBIX JIUI[, TOCYAAPCTBEHHBIX CIIyXKallluX, paOOTHUKOB
pa3MeleHbl Ha odunmanbHoM caiite Opranusanuu  https://121.sadorb.ru/ B CETHU
«HTepHeT», a Takxke Ha [loprane.

HcuepnbiBaomii nepevyeHb J0KyMEHTOB,
HEe00X0AMMBIX /ISl IPeI0CTABJICHUS yCIAYTH

16. [Ins1 momy4eHus: yCiayry 3asBUTENb OJKEH MPEACTaBUTh B OpraHu3aiuio:

16.1. zasBnenue o mpueme mo ¢opme, ykazaHHOW B mprmioxeHun Ne 1 x
AJMUHHCTPATUBHOMY PETJIAMEHTY.

[Ipu nomaude 3asiBIieHHs] O MPENOCTaBIECHUM Yciayru nocpeactBoM Iloprana,
3asiBiieHHe (HOpMHUpPYETCs B DJIEKTPOHHOU (opme, mpencraBieHHoil Ha [loprane, Ha
OCHOBE JIaHHBIX JOKYMEHTa O HalpaBJI€HUU, U OTIEIbHO 3asBUTEIEM HE
MPEACTABISAETCS.

16.2. MOKyMEHTBI, KOTOpPBIC SIBISIOTCS 0053aT€IBLHBIMH B COOTBETCTBHH C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEJOCTABICHUS YCIYTHU:

- JIOKYMEHT, YJOCTOBEPSIOMHNIA JWYHOCTh 3asBUTENS, JHOO JOKYMEHT,
YAOCTOBEPSIOIIUNA TUYHOCTh HMHOCTPAHHOT'O IpaXKJaHWHA U Juia 0e3 rpa)KJaHCTBA B
Poccuiickoit @enepannn B COOTBETCTBUM CO cTaTheil 10 demepanbHOro 3aKOHA OT
25.07.2002 N 115-®3 "O mnpaBOBOM TOJOXEHUU WHOCTPAHHBIX TpaxJaaH B
Poccuiickoint @enepanun';

- JIOKYMEHT, MOJTBEPKIAIOIINI YyCTAHOBJICHUE ONEKH (TP HEOOXOIUMOCTH);

- JIOKYMEHT  ICHUXOJOTrO-MEIUKO-TIEAarorndyeckoi  Komuccuu  (mpu
HEOOXOUMOCTH);


https://121.sadorb.ru/
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- JIOKyMEHT, TOATBEPXKJIAOMINI MOTPEeOHOCTH B OOYy4YEeHUHM B Tpymme
03/I0pPOBUTEJILHON HANIPABICHHOCTH (IIPU HEOOXOIUMOCTH);

3asBUTENU, SIBIAIONIMECS HWHOCTPAHHBIMU TpPaKJIaHAMHU WIM JUlaMHu 0e3
IPaKJIaHCTBA, JOTOJHUTEIBLHO PEAbSIBISIOT!

- JTOKYMEHT(bI), YIOCTOBEPSIOLIUH(€E) JUYHOCTh pebeHka 151
MOATBEPKAAIOINI(€) 3aKOHHOCTh MPEACTaBICHUSI IPaB PeOCHKA;

- IOKYMEHT, TOATBEPKAAIOIIMI MPaBO 3asiBUTENIS Ha TpeObiBaHue B Poccuiickoit
Qenepauui.

NHocTpannble rpaxkaaHe W Juna 0e3 TrpaxaaHCTBa BCE JOKYMEHTHI
MIPEJCTABIISIOT HA PYCCKOM SI3bIKE MJIM BMECTE C 3aBEPEHHBIM MEPEBOJIOM HA PYCCKUM
S3BIK.

JIOTIOMHUTENBHO 3aIBUTENb NMPEAbIBISET B 00pa30BaTEIbHYIO OpraHU3aIuIo:

- CBUIETEILCTBO O POXJICHUM pebeHKa (s poauTeser (3aKOHHBIX
npejacTaBuTeneii) pedenka — rpaxaan Poccutickoit denepanun);

- CBUJIETEIILCTBO O PETUCTPAIIMK PEOCHKA MO MECTY JKUTEJILCTBA HJIU TI0 MECTY
npeObIBaHUS Ha 3aKPEIJICHHOM 3a 00pa30BaTeIbHBIM YUPEKICHUEM TEPPUTOPUU WITH
JIOKYMEHT, COJIepKaIluil CBEJACHUS O MeCTe MpeObIBaHUsS, MecTe (PaKTHUECKOTO
NPOXUBaHUS peOeHKA.

I[Ipu mnocemennu Opranuzanuu W (WIKM) OYHOM B3aUMOJICHCTBHHM C
YIOJIHOMOYEHHBIMU JTOJDKHOCTHBIMM JIIaMu OpraHu3aiiiy 3assBUTEIH TPEIbIBISIOT
OpUTHHAJIBI IOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM ITYHKTE.

[Ipu nmopaue 3asiBieHuss nocpeactBoMm [loprama HEOOXOAUMO TMOATBEPAUTH
JOKYMEHTHI IpHU nocemeHny Opranu3annu (mocie MpUrIalieHus, HallpaBJIeHHOTO B
JUYHBIN KaOUHET).

Komuu npenbsaBiseMblx JTOKYMEHTOB  XpaHSATCS B 00Opa3oBaTeIbHOM
OpraHU3alUu.

3asgBiIeHUE O MpUEME U JOKYMEHTHI noaarorcs B OpraHu3anuio, B KOTOPYIO
MOJIYYEHO HAMPAaBJICHUE B paMKax peajau3alui MyHUIUnaabHou yeiyru «IloctanoBka
Ha y4YeT M HampaBlieHHE JeTed B oOpa3oBaTeIbHBIC YUPEKICHUS, PEaTU3YIOIINe
o0Opa3oBaTeIbHbIC TPOrPaMMBI JOIIKOJIHHOTO 00pa30BaHUSI.

17. 3amperaercst TpeOOBATh OT 3aBUTEIA:

IpEICTaBIeHUsI JOKYMEHTOB U MH(GOPMAIIMU WU OCYIIECTBICHHS EHCTBUIA,
MIPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPETYyCMOTPEHO HOPMATHUBHBIMHU
aKTaMH, PEryJupyOLIMMHA OTHOILIECHHS, BO3HUKAIOIINE B CBA3U C MPEIOCTABICHUEM
YCIIYTH;

NPE/ICTAaBIICHUsI JOKYMEHTOB W WH(GOpPMAIMH, KOTOPHIE B COOTBETCTBHH C
HOPMAaTHBHBIMM IIpaBOBbIMU akTamu Poccuiickon ®Penepanuy, HOPMATUBHBIMU
MpaBoOBbIMH akTaMu OpeHOYPrcKoil 00J1aCTH U MyHUITUTNIATIbHBIMU IPABOBBIMU aKTaMHU
HaxolsTCsl B  PACHOPSDKEHUM OPraHoOB, NPEAOCTABISIIOIIMX  YCIYTH, HHBIX
rOCYJAapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOIO  CaMOylpaBJieHUs  Ju0o
MOABEIOMCTBEHHBIX ~ T'OCYJAPCTBEHHBIM  OpraHaM WM  OpraHaM MECTHOIO
CaMOYMpAaBJICHUSI OpraHu3alii, y4yacTBYIOUIMX B MPEIOCTABICHUM YCIyr, 3a
HCKJIIOUCHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTtatbh 7 denepanbHOrO 3aKOHA OT
27 wronst 2010 1. Ne 210-D3 «OO6 opraHu3aIuy npeaoCcTaBICHUs TOCYIapPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT»;

MpEACTaBICHUS JOKYMEHTOB W  MH(pOpManuu, OTCYTCTBHE U (WIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH MPU NEPBOHAYAIBLHOM OTKa3€ B MpPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JISI MPEAOCTABICHUSI YCIYyTH, JUO0 B MPEIOCTABICHUU



YCIYTH, 33 UCKIIOUYCHUEM CITy4aeB, MPEIYCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
®enepanbHoro 3akoHa ot 27 wutons 2010 r. Ne 210-®3 «OO0 opraHuzanuu
MIPENOCTABIEHUS T'OCYIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT».

HcuepnbiBaoumuii nepeyeHb OCHOBAHUI /ISl 0TKAa3a B IIpUeMe J0KYMEHTOB,
HEe00XO0AUMBIX /ISl IPEJOCTABJICHUS YCIYTH

18. Ilpu mpenocraBieHUM 3asiBJICHUS Ha OyMa)XHOM HOCHUTEJIE OCHOBaHHSIMU
JUISL OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUWMBIX ISl MPEAOCTABJICHUS YCIYTH,
SIBJISIFOTCA :

- oOpalleHue 3a NpeAoCTaBIEHUEM HHOM YCITyTH;

- 3aBUTEJIEM MPEJCTABIICH HEMOJHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTABJIEHUS YCIIYTH;

- JIOKYMEHTBI, HEOOXOJIUMBbIE ISl TPEJAOCTABJICHUS YCIYTH, YTPATUIU CUITY
(IOKYMEHT, YIOCTOBEPSIONIIMI JIMYHOCTh 3asBUTENS JIMOO €ro MpeacTaBUTENs,
JIOKYMEHT, YI0CTOBEPSIONINN TOTHOMOYHSI TIPEACTABUTEIS 3asIBUTEIIA);

- HAIMYME TMPOTUBOPEUUUN MEXIY CBEICHUSIMH, YKAa3aHHBIMU B 3asIBJICHUU, U
CBEJICHUAMHU, YKa3aHHBIMU B IPUJIOKEHHBIX K HEMY JOKYMEHTAX;

- JIOKyYMEHTBI COJIEp>KaT MOJYUCTKH U UCIPABJICHUS TEKCTA, HE 3aBEPCHHBIC B
MOPSAZIKE, YCTAHOBJIECHHOM 3aKOHOAATeNbCTBOM Poccuiickon @enepanuu, TEKCT
NMCHbMEHHOTO 3asiBJICHUS HE TMOJJAeTCA MPOYTECHUIO, 3adBJICHHUE 3alOJIHEHO HE
IIOJIHOCTBIO;

- JIOKyYMEHTBI COJEpKaT IOBPEXKICHUs, HAJIMYWE KOTOPBIX HE IIO03BOJISET B
NOoJTHOM 00BEME HCIONB30BaTh HMH(POpPMALMIO M CBEACHUS, CoOJAepXkalluecs B
JOKYMEHTaX ISl IPEIOCTABJIECHUSI YCIIYTH;

- HEKOPPEKTHOE 3aI0JIHEHHE 00s3aTEbHBIX MOJEH B 3asBICHUU (OTCYTCTBUE
3aroJHEeHUs, HEJOCTOBEPHOE, HEMOIHOE JTUOO0 HENpPaBUILHOE, HE COOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAHOBJICHHBIM HACTOSIIIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM);

- IIOCTYIUICHUE 3asBJICHUs, AHAJOTMYHOIO pPaHEE 3aperucCTpUpPOBAHHOMY
3asBJICHUIO, CPOK IPENOCTABICHHUS YCIYyI'M IO KOTOPOMY HE HCTEK Ha MOMEHT
IIOCTYIUUIEHHS TAKOTO 3asIBJIICHUS.

19. Pemienne 06 oTkaze B mprueMe JOKYMEHTOB MOITUCHIBACTCS PYKOBOAUTEIEM
o0Opa3oBaTeIbHOM OPraHU3alMK M BBIAACTCS 3asSBUTENIO C YKa3aHUEM IMPUYMH OTKa3a
U TOpSiAKA NEUCTBHM, KOTOPHI HEOOXOAMMO BBITIOJHUTD 3aABUTEIIO JUTSl TTOTYICHUS
MOJIOKUTEIIBHOTO PE3YJIbTATa.

He opomyckaercs oTka3 B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIA
MIPEIOCTaBICHUS YCIYTH, B CIIy4ae, €CJH 3asBJICHUE U JOKYMEHTHI, HEOOXOANUMBIC TSI
MPEIOCTaBICHUSI YCIYTH, MOJAaHBl B COOTBETCTBHUH C HH(pOpPMAalME O CpOKax u
MOPSJIKE TIPEIOCTABICHHS YCIYTH, OImyOmKoBaHHOM Ha [lopTae.

HcyepnbiBaromuii nepevyeHb OCHOBAHUM 1JISl IPUOCTAHOBJICHUS
NpPeA0CTaABJICHHS YCJIYIH WK 0TKAa3a B MIPEeI0CTABJICHUHU YCJIAYTH
20. OcHoBaHus 151 IPUOCTAHOBJICHUS MPEIOCTABIECHUS YCIYTH OTCYTCTBYIOT.
21. OcHOBaHuA I OTKAa3a B NPEJAOCTABICHUM YCIYTH:
- oOpalieHue uia, He OTHOCSIIETOCs K KATErOpUH 3asiBUTENEH, YCTAHOBIIEHHBIX
IMYHKTOM 3 AJIMUHUCTPATUBHOT'O PETJIAMEHTA;
- HE COOTBETCTBUE MH(OPMAIIMH, YKA3aHHOU B 3as1BJIICHUH, JaHHBIM JOKYMEHTA
O HampaBJIeHUU (HAMPABIECHHOCTh IPYMIIbI, PEKUM PaOOThI, A3bIK 00yUEHUS );
- UCTEYEHHUE CPOKA JICMCTBHUS JOKYMEHTa O HANPABICHHUM ISl 3a4KCIICHUS B



Opranuzanuio;

- OT3bIB 3asBJICHMS] 10 MHULIUATHBE 3asIBUTEJIS.

3asBUTENb BIpPaBEe OTKAa3aTbCd OT TMOJYYEHUS YCIYrMd Ha OCHOBAHHMH
MUCbMEHHOTO 3asIBJICHUSI, HAMMMCAHHOTO B CBOOOAHOUN popMe, MOJaHHOTO CIIOCOOOM,
MPELYCMOTPEHHBIM HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM M JIEWCTBYIOIUM
3aKOHOJATENbCTBOM, JIMOO mocpeacTtBoM Iloprana ¢ MCHonap30BaHUEM CHEUATBHON
MHTEpAKTUBHOM (opmbl. Ha ocHOBaHMM NOCTYNUBIIEro 3asBIEHUS 00 OTKa3e OT
MPENOCTABICHUS YCIYTH YIIOJTHOMOYEHHBIM pa00THUKOM Opranu3aiiy NpUuHUMAETCS
pemieHre 00 oTKa3e B MpeAocTaBieHnn yciayru. OTka3 B MPEeAOCTaBICHUHU YCIYTH HE
MPENSTCTBYET MOBTOPHOMY OOpAIIEHUIO 33 MPEOCTABICHUEM YCIYTH.

22. Pemenne 00 oOTKaze B NPEAOCTABICHUU YCIYTH TMOJMUCHIBACTCS
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM U BBIJAETCS (HAIMPaBIISIETCS) 3asIBUTEINIO C
yKa3aHHeM MPUYUH O0TKa3a.

Pemenne 00 oTkaze B NPENOCTaBIECHUU TOCYAAPCTBEHHOM YCIyrd IO
3asIBJICHUIO, MOJAaHHOMY Ha OyMakHOM Hocutene B OpraHuzanuio, HarpapiseTcs
3asIBUTEINIO CIOCOOOM, YKa3aHHBIM B 3as1BJICHUU.

Pemenue 06 oTkasze B MpelOCTaBICHUH YCIYTU IO 3asBJICHUIO, MOJAHHOMY B
anekTpoHHON ¢opme uepe3 [lopran, Hampasisercs 3asBurtento uepe3 [lopranm He
no3AHee cheayomero paboyero JAHS €  JaThl OPUHATHS TaKOro pEHICHHS
(mpucBauBaeTcsi cTaryc MH(MpOPMUPOBAHUS 3asSBUTENS O pe3yjbTaTax pPacCMOTPEHUS
3asiBiieHus — «OTKa3aHOo B MPEJOCTABICHUH YCIIYTH») C YKa3aHUEM MPUYUHBI 0TKa3a U
nopsiika EeWCTBUM, KOTOPbIH HEOOXOIMMO BBIMOJHUTH 3asBUTENIO IS MOTYYEHUS
MOJIOKUTEIBHOTO pe3yJIbTaTa.

[locne ycTpaHeHWsi TPUYHMH, MOCIYKUBIIMX OCHOBAaHMEM [UJIsi OTKa3a B
NPEIOCTaBICHUHU YCIYTH, 3asBUTEIb BIpPaBe OOPAaTUTHCA MOBTOPHO JUIS MOJYYSHUS
YCIIYTH.

He nomnyckaetcst oTka3 B peJOCTaBIECHNUN YCIYTH B CIIy4yae, €CJIU 3asBJIICHUE U
JOKYMEHTBI, HEOOXOUMBIE VISl IPEJOCTABJICHUSI YCIYTH, MOJAaHbl B COOTBETCTBUU C
uHpOpMaIMel 0 CpOKax M MOPSAKE MPEIOCTABICHUS YCIYTH, OMyOJUKOBAaHHOW Ha
[Toprane.

Pa3mep miaTel, B3MMAaeMoii ¢ 3asiBUTEJIS NPU NMPeI0CTABJIEHUH YCJIYTH, H
croco0bl ee B3MMaHUS
23. IlpenocraBieHHE YCIYTH OCYIIECTBIISICTCS OSCIIIATHO.

MakcuMaJIbHbIN CPOK 0KMJAAHUA B OYepeau NPH MoJade 3asiBUTEIeM 3apoca
0 NPEAOCTABJICHHUH YCJIYTH U NPHU MOJYYEHUH Pe3yJibTAaTa MPeI0CTABICHUSA
YCJIYIH

24. MakcuMalbHBI CpPOK OXHAAHWS B OUYEpEIM NpPHU MOJade 3asBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX [Jii MPEIOCTAaBICHUS YCIYTHM, WIX MOJTYYEHUHU
pe3yJibTaTa MpeIOCTABIEHHUS YCIYTU COCTABIAET 15 MUHYT.

Cpok perucTpanum 3anpoca 3assBUTeJIs 0 PeA0CTABJICHUH YCIAYIH
25. Peructpanus 3asBI€HHAS O NPEAOCTABICHUU YCIYTH OCYIIECTBISIETCA
aBTOMAaTUYECKU B JIeHb oOpanieHus 3asBurens Ha [lopran. Ilpu mongaue 3asBieHus
yepes [lopran BpeMeHeM mmoauu 3asBIICHUS SIBISETCS BPEMS PETUCTPALIUM 3asIBJIICHUS
Ha [lopTraie.
PerucTtpanus 3asiBneHust 0 MpeOCTaBICHUN YCIyTH, TogaHHoro yepes [lopran,



ocymecTBisieTcss OpraHu3amnuieil B JKypHajle PETUCTpAllMU 3asBICHHUA COTJIACHO
pexumy pabotel OpraHuzanuu B Cpok He Oojee 1 pabouero gHs. 3asBiI€HHE O
NpPEIOCTaBICHUU yCIyTd, T[OCTYNHUBIIEE TIOCIAE€ OKOHYaHHWS pabouero JHs
Opranuzanun 1100 B HEpaOouuil JeHb, perucTpupyercs B Opranusanuy B TEpBBIT
pabounii 1eHb.

3asBHTENIEM, UMEIOIUM JETel OJHOTO TOJa POKICHUS WM 3a4UCIIIEMBIX B
OJIMH TOA B OJHY O0pa30BaTelbHYIO OpraHHU3aINio, O(QOPMIISIOTCS 3asBICHUS Ha
KaXXJ10ro peOeHKa.

26. 3asBIeHME O TMPEIOCTAaBICHUE YCIYTd TPU OYHOM OOpalieHuu B
Opranuzamuto peructpupyercss Opranu3anueii B )KypHalle peTUCTPAIluH 3asBICHUHN B
COOTBETCTBHH C PEKUMOM paboThl OpraHu3aiuy.

TpeboBanusi K moMeleHUSIM, B KOTOPBIX MPeI0CTABJISETCH yCayra

27. TlloMemienusi, B  KOTOPBIX TMPEIOCTABISETCS  YCIOyra, JIOJDKHBI
COOTBETCTBOBATH CJICAYIOIMIUM TPeOOBAHUSIM.

[TomeneHusi, B KOTOPBIX OCYIIECTBISIETCS TIPUEM 3asBUTENICH, JTOJKHBI
HaxXOJUThCS B 30HE TIEMIEXOJHON JIOCTYTHOCTH K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpaisiM.

28. Tlomemienuss ns mpuemMa 3asiBUTENEH JOJDKHBI OBITH 00OPY/IOBaHbBI
Ta0IMYKaMU C YyKa3aHHMEM HoMmepa KaOuHeTa, (amMuiIuu, WMEHHU, OTYEeCTBA U
JOJDKHOCTH  YIIOJTHOMOYEHHOTO JIMIA, OCYIIECTBISIONIETO MPEIOCTAaBICHUE YCIYTH,
pexuMa paboTHhl.

29. JIns oxumaHus 3asBUTEISIMU TPUEMA, 3aNOJHEHUS HEOOXOIUMBIX s
MOJIYYE€HUS YCIYTH JOKYMEHTOB, JOJDKHBI HMETHCSI MECTa, 000PYI0BaHHbBIE CTYJIBSIMH,
CTOJIaMH (CTOMKAMH).

30. MecTa npeocTaBlieHHsl YCIYTH JOKHBI OBITh:

— 000pyI0BaHBI CPEICTBAMH MOXKAPOTYIICHHS U OTIOBEIIEHNUS O BOSHUKHOBEHHUH
YpEe3BBIYAMHOW CUTYaIlMH, CPEACTBAMHU OKA3aHUS MEPBOM MEIMIIUHCKOU ITOMOIIIY;

— o0ecreueHbl TOCTYITHBIMA MECTaMU OOIIECTBEHHOTO MOJIb30BaHUs (TyaseThl)
Y XpAaHCHUS BEPXHEU OJICHK bl 3asIBUTEIICH;

— oOecrieueHbl WH(POPMAIIMOHHBIMM CTEHJIaMH C OO0pa3llaMu 3aIlOJIHCHHS
JIOKYMEHTOB, OJJaHKaMU JJOKyMEHTOB U MEpEeYHEM JOKYMEHTOB U (WJIH) UHPOPMAIIUH,
HEOOXOIUMBIX JIJISl TPETOCTABICHUS YCIIYTH.

31. TpeGoBaHus K YCIOBUSM JOCTYIMHOCTH TPH MPEIOCTABICHUHN YCIYTH JJIS
AHBAJIMIOB 00ECHEUYMBAIOTCI B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoii
®denepanuu 1 3aKkoHOAATENBCTBOM OpeHOYprckoit 00J1acTH, B TOM YHUCIIE:

— ycioBus A OECHpemnsiTCTBEHHOro  jnoctyna (Bxoa  obopyayercs
CHEUUANIBHBIM TAHAYCOM, IEPE/IBXKEHUE M0 MOMEIIEHUIO JOJIKHO 00ecreyruBaTh
OeCTpenITCTBEHHOE TMEpPEeMEIEHNe W Pa3BOPOT CIEUUATbHBIX CPEACTB IS
nepeaBIKEeHUS  (KpeCell-KOJIICOK),  OOOpyAYIOTCS ~ MecTa  OOIIECTBEHHOTO
MOJIb30BaHMS) K CPEJICTBAM CBSI3M U MH(OpMAInK;

— COTPOBOXKJICHWE WHBAIUIOB, MMEIONINX CTOMKHWE PaCCTPOMCTBA (DYHKIIMH
3pEHHS] U CAMOCTOSITEIbHOTO MEPEABUKECHHS, U OKa3aHUE UM MOMOIIH;

— HaJJIekalllee pa3MelleHue OoOOpYIOBaHMS M HocuTened uHdopMaluw,
HEOOXOUMBIX ISl 00ecrieueHusl OECpenITCTBEHHOIO JOCTYIa MHBAJIUIOB K yCIyTe
C YYETOM OIPaHUYECHUI UX KU3HENESITEIIbHOCTH;

— JIOIYCK COOAKU-MTPOBOAHUKA MIPU HATMYUM JOKYMEHTA, TOATBEPKIAIOIIETO €€
crieMaliibHOe OO0ydYeHHEe U BblJaBaeMoro 1o ¢opMe U B TOPSJAKE, KOTOPHIE



OIIpeNeNA0TCs (peepaJbHBIM OPraHOM HCIIOJHUTEIBHOM BIIACTH, OCYILECTBISAIOIIM
(yHKIMHU 1O BBIpaOOTKE U peaau3allii roCyAapCTBEHHON MOJUTUKU U HOPMATHUBHO-
IIPABOBOMY PETYJIMPOBAHUIO B CPepe COLMATIBLHON 3alUThl HACEICHUS;

— OKa3aHUEe CMEeHHATMCTaMU, IPEJOCTABIIAIOIIUMHU YCIYTy, IOMOIINA HHBATUIAM
B MPEOIOJEHUHN OapbepoB, MEMIAIONINX MMOJIYYEHUI0O UMHU YCIyT HapaBHE C IPYrUMU
JTULAMU;

— B CJy4ae, €ClM MMEETCS BO3MOXHOCTh OpraHU3allld CTOSHKHU (TTapKOBKH)
BO3JIE 3/1aHUA (CTPOEHHUA), HAa CTOSHKE (ITapKOBKE) JIOJDKHBI OBITH MPELYCMOTPEHBI
MecTa /I TApKOBKHM CIELUUAJIbHBIX TPAHCHOPTHBIX CPEACTB MHBAJIMIOB. 3a
M0JIb30BaHUE MAPKOBOYHBIM MECTOM ILJIaTa HE B3UMAETCS.

Iloka3aTenu 1OCTYMHOCTH ¥ Ka4ecTBa YCJIYI'H

32. OueHka JOCTYNHOCTHM M KadyecTBa NPEAOCTABICHUS YCIYTH JOJHKHA
OCYILIECTBIIATHCS MO CIEAYIOIIHUM MOKA3aTENSIM:

- HaJIW4YMe TOJIHOM W TOHATHOW MHGOpPMAIMU O TOPSIAKE, CpOKax M XOJIe
IPEIOCTABJICHUS YCIYTH B UHPOPMAITMOHHO-TEIIEKOMMYHUKAITUOHHBIX CETSAX OOIIEro
M0JIb30BaHMs (B TOM YHCIIe B ceTu «HTEpHET»), cpe/icTBaX MacCOBOM MHGOPMAIIUH;

- BO3MOXKHOCTh BBIOOpa 3asBuTEeeM (OPM MPEIOCTABICHUS] YCIYTH, B TOM
quclie ¢ ucronb3zoBanueM [loprana;

- JIOCTyMHOCTb OOpalleHHs 3a MPEeJOCTaBICHUEM YCIYrd, B TOM 4YHCIE s
WHBAJIUJIOB U JIPYTUX MaJTOMOOMIIBHBIX TPYIINT HACEICHUS;

- CBOEBPEMEHHOCTh MPEOCTABIICHUS YCIYTH B COOTBETCTBUH CO CTAHIAPTOM €€
NPEIOCTaBICHHS, YCTAHOBJICHHBIM HACTOS UM AJIMUHUCTPATUBHBIM PETIaMEHTOM

- OTCYTCTBHE OOOCHOBAHHBIX >Kajl00 CO CTOPOHBI 3asIBUTENIEH MO pe3ysibTaTaM
IPEIOCTaBICHUS YCIyTH;

- BO3MOXHOCTh IMOJY4YeHUs: UHPOPMAIIMK O XOJ€ MPEJAOCTaBICHUS YCIYyTH, B
TOM 4ucJe ¢ ucnoib3oBanueM [loprana;

- MHHHMQJIbHO BO3MOXKHOE KOJMYECTBO B3aUMOJCHCTBUI 3asgBUTENS C
pabotHukamu OpraHu3aiyy Mpy NPeIOCTaBICHUHN YCIYTH U UX TPOJOJKUTEILHOCTD.

33. KommvecTBO B3aMMOJEHCTBUM 3asABHTEIS C  YIHOJHOMOYCHHBIMU
JTOJDKHOCTHBIMU  JIMIIAMU TIPU  MPEJOCTaBICHUH YCIAyrd - 2, uX oOmas
MPOAOJIKUTENIBHOCTD - 30 MUHYT:

IPpY JIMYHOM OOPAIICHUH 3aABUTENS C 3asIBIICHUEM O MIPUEME;

Opy JIMYHOM TIOJANKCAHUHU 3asBUTENIEM JIOTOBOpa 00 00pa3oBaHUM IO
o0pa3oBaTeIbHBIM MPOTPaMMaM JOIIKOILHOTO 00pa30BaHuUs.

HNubie TpedoBaHMS K NPEIOCTABICHUIO YCJIYTH, B TOM YHCJIe YYNTHIBAKOIIHE
0CO0EHHOCTH NMPEJOCTABJIEHNUS YCJIYT B MHOTOPYHKIMOHAJIBHBIX HEHTPAX H
0COOCHHOCTH MPeI0CTABJICHUS YCJIYT B JJIEKTPOHHOU popme

34. VYciyra, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH U OOSI3aTEIBHBIMU IS
MpeaocTaBieHus: Y Clyrv, OTCYTCTBYIOT.

35. llpemocTtaBiieHHME YCIYrM MO 3KCTEPPUTOPUAIBHOMY NPUHLHIY HE
OCYILIECTBIISIETCS.

36. IIpu ¢popmMupoBaHuy 3asBICHUS B SJICKTPOHHOU (HOpME TTOCIIC 3aMOTHCHHUS
3asBUTEJIEM KaXKJIOTO0 W3 MOJIeH 3JIEKTPOHHOW (OPMBI 3asiBICHUSI OCYIIECTBISETCS
dbopmaTHO-TOornueckas nposepka. [Ipu BbIsIBIEHUM HEKOPPEKTHO 3aOJIHEHHOTO MOJIs
AIEKTPOHHOUN (POPMBI 3asBJICHUS 3asIBUTEIb YBEIOMIISIETCSI O XapaKTepe BbISIBICHHOU
OmKOKU M TOPSJIKE €€ YCTpaHEHHUs IMOCPEJICTBOM HH(OPMAIIMOHHOTO COOOIIEHUS



HEIMOCPEICTBEHHO B AJIEKTPOHHON (popMe 3asiBICHUS.

[Tpu popmupoBanum 3asBnenus Ha [lopTaiie 3asBuTento odecrneunBaeTcs:

- BO3MOXXHOCTh COXPaHEHHUS paHeE BBEJCHHBIX B OJIEKTPOHHYIO (QopMy
3asBJICHUS 3HAUYCHUM B 000N MOMEHT 1O JKEJIAHUIO MOJIb30BaTENsl, B TOM YHCIIE MPU
BO3HMKHOBEHUHU OIIMOOK BBOJA M BO3BpaTe il MOBTOPHOTO BBOJAA 3HAYCHUU B
AIEKTPOHHYIO (DOpMY 3asiBICHUS,

- BO3MOXHOCTh aBTOMAaTHYECKOTO 3arOJIHEHUS TOJIEH JJIEKTPOHHOU (POpMBbI
3asBJICHUS HA OCHOBAaHUU JaHHBIX, pa3MelleHHbIX B Tpoduie 3asButens B ECUA;

- BO3MOXKHOCTh BEPHYThCS Ha JIFOOOW W3 3TANOB 3alOJHEHUS AJICKTPOHHOU
(dopMbI 3asBieHHs 0€3 MOTEPH paHee BBEACHHON HH(OpMaIIY;

- BO3MOXXHOCTB JIOCTyNa 3asaBuTes Ha [lopTan k 3asBlieHUsIM, paHee MOJaHHbIM
uM Ha [loprane.

CdopmupoBannoe Ha Iloprane 3asBnenue nHanpasisercs B PUC 1O
nocpencrsom CMOB.

[Tocne moctymnennss B PUC JIJIO 535€eKTpOHHOE 3asiBII€HUE CTAHOBUTCA
JOCTYIHBIM JJIsI JOJDKHOCTHOTO Jinila OpraHu3aiuy, OTBETCTBEHHOTO 3a NPHUEM U
pErucTpanuio 3asBieHus (1ajee — OTBETCTBEHHOE JOJKHOCTHOE JIUIIO).

37. Ilpu nonaue 3asBieHus: nocpeacTsoM lloprana smeKTpOHHBIE TOKYMEHTBI
OpeACTaBIAIOTCS B cieayromux ¢gopmatax (MpU  HAJIUYUU  TEXHUYECKOU
BO3MOKHOCTH): pdf, jpg, jpeg u sig.

JHonyckaercs popMHUpoOBaHKHE PIEKTPOHHOT'O JTOKYMEHTA MyTeM CKaHUPOBAHUS
HEMOCPEICTBEHHO C OpUTHHANIA IOKyMEHTA (MCIOIb30BAHUE KOMHI HE JAO0MYyCKaeTCs),
KOTOpPOE OCYIIECTBISIETCS C COXPAaHEHHWEM OpHWEHTAIlMM OpUTHMHANA JOKyMEHTa B
paspemenun 300-500 dpi (macrrab 1:1) ¢ HCIOIB30BaHUEM CIIEAYIOIINUX PEKHUMOB:

a) «4epHO-0enblit» (MpU OTCYTCTBUU B JOKyMEHTE TpaduuecKuX N300paskeHui
U (WJIM) IBETHOTO TEKCTA);

6) «OTTEHKH ceporo» (IpH HAJIIUYUU B TOKYMEHTE IpauuecKux u300paskeHHi,
OTJIMYHBIX OT IIBETHOTO TPaPUIECKOT0 N300paKEHU);

B) «IIBETHOM» WM «PEXUM TIOJHOW 1BeTomepenayn» (Ipu HaTUYUH B
JIOKYMEHTE IIBETHBIX IpaduuecKuX n300pakeHUH JTMO0 IBETHOTO TEKCTA);

r) C COXpPaHEHHEM BCEX AayTEHTHYHBIX MPHU3HAKOB MOJJIUHHOCTH, & UMEHHO:
rpaduyYecKOn MOMMCH JIUIIA, TTeYaTH, YTII0BOTO MITaMIa OJIaHKa;

1) KOJMUYECTBO (DailyIoB JOHKHO COOTBETCTBOBATH KOJUYECTBY TOKYMEHTOB,
KQKJIBI U3 KOTOPBIX COACPKUT TEKCTOBYIO U (Win) Tpaduueckyro nHPOpMaIuio.

DNEKTPOHHBIE JOKYMEHTBHI JOJKHBI 00ECTICUNBATh:

BO3MOXXHOCTh HWJACHTHU(PUIIUPOBATH JOKYMEHT W KOJIMWYECTBO JIUCTOB B
TOKYMEHTE;

BO3MO’KHOCTb [TOMCKA 10 TEKCTOBOMY COAECPKAHUIO JOKYMEHTA U BO3MOKHOCTD
KOIMHUPOBAHUS TEKCTa (3a MCKJIIOYEHHUEM CIy4daeB, KOTJa TEKCT SBISIETCS YacThbIO
rpadugeckoro n300pakeHUs); CO/IePKaTh OTIABICHUE, COOTBETCTBYIOIIEE CMBICITY U
COJIEpKaHMIO JOKYMEHTA;

JUIsL TOKYMEHTOB, COJEpKalluX CTPYKTYPUPOBAHHBIE IO 4YacTAM, TJiaBawm,
pazaenaM (monpaszjenaM) JaHHbIE W 3aKIajKH, OOCCIICUMBAIOIIME IEPEXOJbI IO
OTJIaBJICHUIO U (WJIM) K COJIEpKAIIUMCS B TEKCTE PUCYHKAM U TaOJIUIIaM.

1. COCTaB, MoCJ€ea0BaTC/IbHOCTG 1 CPOKHM BBINMOJHCHUA aAMUHUCTPATHBHBIX

npoueayp
HepequL BapHUAHTOB IIPCA0CTABJICHUSA FOCYIIapCTBEHHOﬁ ycayrum,



BKJIIOYAKIIMIA B TOM YHCJIe BAPDHAHTHI NPeI0CTABJIEHHUS TOCYy1apCTBEHHOI
yCJYrd, He0OXOAUMBIH IJIsl HCIIPABJIEHUS JONMYIIEHHBIX ONIeYATOK U OIIUOOK B
BbI/IAHHBIX B pe3yJibTaTe NMPe0CTABIEHUS IOCY1aPCTBEHHOM YCIYTI|
JOKYMEHTAX M CO3aHHBIX PeeCTPOBbIX 3aANMUCAX, JJIA BbIIA4YU 1y0/IUKATA
JOKYMEHTA, BbIIAHHOTO 10 Pe3y/JbTATAM MPeA0CTABIEHHUS IOCy1apCTBEHHOI
yCJYId, B TOM YHCJIe MCUEePINLIBAIOIINI NepeyeHb OCHOBAHMI VISl 0TKAa3a B
Bbl/IaYe TAKOI0 Ay0/JIHKATA, a TAKXKe NMOPSAT0K OCTABJIEHHS 3aMpoca 3asiBUTEsI O
NpeI0CcTaABJIEHUU IOCYIaPCTBEHHOM yCJIyru 0e3 paccMOTpeHUs

38. IlpenmoctaBieHue YCIyrw BKIIOYAET B CeOS BBIMIOJIHEHUE CIETYIONIUX
aJIMUHUCTPATUBHBIX MIPOLEAYP:

- IpUEM 3asIBJICHUS U IOKYMEHTOB, HEOOXOUMBIX ISl PEIOCTABIICHUSI YCITYTH,
U UX perucTpalus;

- pacCMOTpEHUE 3asIBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS
YCIYTH, U TIPUHATHE PEIICHHUS O TPEJOCTaBICHUU YCIYrd JUOO0 00 OTKase B €€
PEI0CTABIICHUY;

- ohopmieHre pe3ysbTaTa NpeoCTaBICHUs YCIyTH;

- BbIJ1aua (HAIMpaBJICHUE) pe3yabTaTa MPeI0CTABICHUS YCIYTH 3asIBUTEIIO.

39. HcnpaBnenue JOMYIICHHBIX OMEYAaTOK M OIMMOOK B BBIJJAHHBIX B PE3YJIbTATE
MPEIOCTABICHUS YCIYTH JOKYMEHTAaX OCYIIECTBIISIETCS MYTEM JIMYHOTO OOpaIieHus
3asButenis B Opranuzaiuio. Pabotauk Opranusaiuu B JeHb OOpalieHus: 3asBUTEIISI
BHOCHUT U3MEHEHHS U BBIIACT UCIIPABICHHBIN PE3yIbTaT YCIYTH 3asIBUTEIIO.

40. Tlpu mnpenocTaBieHUU TOCYAAPCTBEHHOW (MYHHULMIIAIBHON) YCIYTd B
ANEKTPOHHOU (opMe 3asIBUTENI0 00ECTIEUNBAIOTCS:

nojiyueHue MHGOPMAIMK O TOPSAKE U CPOKaX MPEJOCTABICHHUS YCIYTH B
AIIEKTPOHHOU popMme;

(dbopMupoBaHUE 3a8BIICHUS B JIEKTPOHHOU QopMme;

MOJIyY€HUE CBEJICHUN O XOJ€ pACCMOTPEHUS 3asIBJICHUS B DJIEKTPOHHOM opme;

OCYIIECTBJIICHHE OIICHKM KayecTBa MPEJOCTABICHUS TOCYAapCTBEHHOU
(MyHULIMTIATILHOW) YCITYTH;

nocyneoHoe (BHeCyaeOHOe) 00)KaJIOBaHKE PEIICHU U JelCTBHH (0e31eiCTBISA)
Y1onHOMOYEHHOTO opraHa Jjau0o aercTBus (Oe3aeiicTBHE) TOJDKHOCTHBIX —JIUIT
VYT10THOMOYEHHOTO oprasa, MIPEIO0CTABISIONIETO roCyJIapCTBEHHYIO
(MYHUIIUTTATIBHYIO) YCIYTY, JIMOO TOCYIapCTBEHHOTO (MYHHUIIUTAIBHOTO) CITYXKAIIETO.

Onucanue aJMMHUCTPATUBHOM NPoLeYPbl NPOPUIMPOBAHUS 3aABUTEIS
41. IlpodunupoBanue 3asBuTeNns He TpeOyercs. BapmaHThl W MOPSIOK
MPEIOCTaBICHUSI YCIYTH OTAEIbHBIM KAaTeTOPUSIM 3asiBUTENCH, OOBEAMHEHHBIX
OoOIMMHU TPU3HAKAMHU, OTCYTCTBYIOT B CBSI3U C OTCYTCTBHEM TaKHX KaTETOPHI
3asBUTEJIEH.

Onucanue aIMMHUCTPATUBHBIX MPOLEAYP NPeI0CTABICHUSA
rocy1apCcTBEHHOM YCJIYId
IIpuem 3asiBJIeHUS U JOKYMEHTOB, X perucTpauus

42. OcHoOBaHuEM /Jis Haydajlla aJIMUHHUCTPATUBHOM MPOUEIYPHl SBISIETCA
MOCTYIUICHUE JIOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a MpPUEM JOKYMEHTOB,
3asBJICHUS W JOKYMEHTOB, NPEAYCMOTPEHHBIX NMYHKTOM 16 AJIMHHUCTPATUBHOTO
periaMeHTa.

43. JIOJBKHOCTHOE JIUIIO, OTBETCTBEHHOE 34 MPHUEM JIOKYMEHTOB, OCYILIECTBIISIET



IIPOBEPKY HA HAJIMYME OCHOBAHMM U1l OTKa3a B MPHUEME JOKYMEHTOB, YKA3aHHBIX B
IyHKTE 18 AIMUHHCTPATUBHOTO PETJIAMEHTA.

[Ipy HanmMuMM OJHOTO M3 OCHOBAaHMM Uil OTKa3a B IPUEME JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 18 AIMUHUCTPATUBHOTO PErJIAMEHTA, IOKYMEHTHI I0JKHBI OBIThH
BO3BPALICHBI 3aBUTEIIIO.

Ecnm HemocTaTku, NpEensATCTBYIOUIME IPUEMY 3asBICHUS M JOKYMEHTOB,
JOIYCTUMO YCTPAHUTh B XOJI€ JIMYHOTO OOpaIleHHs 3asiBUTEIN, OHU YCTPAHSIOTCS
HE3aMEINTEIBHO.

44. B cnyyae OTCYTCTBHSI OCHOBAaHMM JJIsi OTKa3a B IPUEME JIOKYMEHTOB,
OTBETCTBEHHOE JOJDKHOCTHOE JIMLO JENAeT PEruCTPAlMOHHYIO 3allUCh O JaTe U
BPEMEHM IPHUHSATHUS 3asBICHHUS.

Ilocne peructpaumuu 3asBI€HMs, MOCTYNMBIIEIO B 00pa30BaTEIbHYIO
OpPraHU3ALMIO0 NTOCPEICTBOM JMYHOTO OOpAILlEHUs, 3asBUTENIO BBIAAETCA PAcIUCKa B
NOJIYyYeHUH JOKYMEHTOB, cojaepxkamias uHdopmanuioo o0 HHAMBUAYAJILHOM
PETUCTPALIMOHHOM HOMEpE 3asBJICHUS O IpUeMe B 00pa30BaTEIbHYI0 OpraHU3aluIo,
NepeyHe MpPEACTABICHHBIX JOKYMEHTOB. Pacnucka 3aBepseTcs  MOJNKCHIO
JOJDKHOCTHOTO JIMIA 00pa3oBaTeIbHOM OpraHu3allid, OTBETCTBEHHOIO 3a IpUEM
JOKYMEHTOB, U MeYaThio 00pa30BaTeIbHON OpraHU3aIuu.

3asBneHus, noctynuBiuve udepe3 llopran, Takke moajiexaT PErUCTpaluy B
’KypHaJle peecTpa perucTpanuy 3assiaeHuil Opraausanuu.

[Tonyyenune nHpopmanuu o XoJe pacCCMOTPEHUS 3asBJICHUS, MTOJAHHOTO Yepe3
[TopTai, u o pe3ynabTare NPeAOCTaBICHUS YCIYTH IPOU3BOAUTCS B IMYHOM KaOMHETE
Ha [loprane, npu ycioBuu aBTOpU3aLUu.

3asiBUTENIb UMEET BO3MOKHOCTD OTCJIEXKMBATh CTATyC AJIEKTPOHHOTO 3asBIICHHUS,
a TakKe MH(OPMALIMIO O JATbHEHIINX JEHCTBUSIX B IMYHOM KaOHHETe B J1I000€ BpeMsl.

45. BpeMs BBINOJIHEHMs a]MUHUCTPATUBHOM IpoLeaypsl cocTaBisieT 1 (0auH)
pabounii 1eHb ¢ MOMEHTA MOCTYIIJIEHUS 3as1BJICHUS B 00pa30BaTeIbHYIO OPraHU3aLHIoO.

46. Pe3ynbTaTOM BBINOJHEHUS aJMUHUCTPATHBHOW NPOLELYPHI SABISETCS
pErucTpaloOHHAasl 3alMCh O JaTe€ U BPEMEHH MPUHATHS 3asiBICHUS JIMOO MPUHATHE U
HampaBJeHHUE 3asIBUTEIIO pellieHusl 00 0TKa3e B IpUeMe JOKYMEHTOB.

PaccMoTpeHue J0KYMEHTOB, PEACTABJICHHBIX 3asiBUTEIeM, IPUHATHE PeLIeHUs
0 MpPeI0CTABJICHUM YCIAYTH

47. OcHoBaHWEM [ Hayaja AaJMUHUCTPATUBHOM MPOUEAYpPHlI SBISIETCS
perucTpanusi 3asBJICHUS W TAKeTa JIOKYMEHTOB 3asBUTENS, IPEAYCMOTPEHHBIX
MYHKTOM 16 AIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

48. Ilpu OTCYTCTBMM OCHOBAaHMI Uil OTKa3a B MPEAOCTABICHUU YCIYTH,
YKa3aHHbIX B MNyHKTe 21 AJMHHHCTPAaTUBHOIO pETJaMEHTa, PYKOBOJUTEIEM
o0pa3oBaTeILHON OpTraHU3AIMU C POJIUTEIEM (3aKOHHBIM TPEACTaBUTENIEM) peOCHKa
3aKJTI0YAETCsl JIOTOBOP 00 00pa3oBaHWM 1O 0OO0pa3oBaTEIbHBIM IpOrpamMMaM
JOIIKOJIBHOTO 00pa30BaHUsI.

B cnydae npuHSTHS pelIeHUss O MPEJOCTABICHUM YCIYTH MO 3aiBJICHUIO,
noganHomy 4yepe3 llopran, mpucBamBaercsi craryc MHGOPMUPOBAHUS 3aSIBUTEINS O
pe3yibTaTax paccMOTpeHHs 3asdBieHUs — «OKUJaHHUE 3aKIIOUYECHHUS JIOTOBOPa» C
yKa3aHUEM TMOpsiaKa JEWCTBUM, HEOOXOAMMBIX BBINOJHUTH 3aSBUTENIO IS
3aKJIIOYEHMsST JIoroBopa 00 oOpa3oBaHuM 10 0Opa3oBaTEIbHBIM MpOrpamMMam
JIOIIKOJIbBHOTO 00pa30BaHUs, MECTE U CPOKAX €TO MOAINUCAHUS.

49. BpeMst BBINOJTHEHUS aJMUHUCTPATUBHON MPOLIEYpbl COCTABISIET HE Oosee



3 (Tpex) AHEeH ¢ JaThl perucTpalry 3asiBICHUS.
50. Pe3ynbraToM BBINOJIHEHUS aJIMHUHHUCTPATUBHOM MPOUEAYPHl SBISETCA
MPUHATHE PELIEHUS O MPEJOCTABICHUH YCIYTH.

Boigaua 3asBUTe 10 pe3yJIbTATA NPEJIOCTABJEHHUA YCJIYTH

51. OcHoBanueM [Jsi Hayaja aJMUHUCTPATUBHOW MPOLENYpPHl SBISETCS
MOJANKMCAHUE PYKOBOJIUTENEM 00pa30BaTeNIbHOM OpraHu3aluud Jorosopa o0
o0pa3oBaHuU MO 00pa30BaTENbHBIM MPOTPAMMAaM JIOIIKOJIBHOTO 00pa30BaHMUS.

PykoBoauTenb 00pa3oBaTeIbHON OpraHU3alluy U3/1ae€T PaCOPAIUTENbHBIA aKT
0 3auncieHuy B Opranuszanuio B T€YEHUE TpeX padouuXx JHEH Mmocie 3aKI0YeHus ¢
3asiBUTENIEM JIOroBOopa 00 oOpa3oBaHMM 10 OOpa3oBaTENbHBIM IpOorpamMmaM
JOLIKOJBbHOTO o0pa3oBanus. OIMH 53K3eMIULIp JoroBopa 00 o00pa3oBaHUU IO
o0pa3oBaTeIbHBIM MPOTPaMMaM JIOIIKOJIbHOIO 00pa30BaHUsI BbIJAETCS 3asIBUTEINIO.

PacniopsiauTenbHblil akT O 3a4MCiI€HMd B 00pa30BaTEIbHYIO OpPraHu3alvio B
TPEXJIHEBHBI CPOK TMOCJe HM3JaHusl pa3MellaeTcs Ha HH()OPMAIMOHHOM CTEH[E
oOpa3oBaTeIbHON OpraHu3aluy.

[lo 3asBnenuto, noganHomy uepes [lopran, nmocsie u3ganus pacopsIuTEILHOTO
aKTa O 3a4YUCJICHMM B 00pa30BaTENbHYIO OpraHU3alldio, MPUCBAUBAETCS CTATYC
MH(GOPMHUPOBAHUSA 3asSBUTENISL O PE3yJbTaTaX PACCMOTPEHUS 3asBICHUS — «3a4UCIICH
C YKa3aHHMEM Ha3BaHHUS M aJpeca pacrojoXeHus o0pa3oBaTeIbHON OpraHu3alum,
PEKBU3UTOB  PACHOPAIUTEIBHONO aKTa O 3a4UCICHUUM B  00pa30BaTENIbHYIO
OpraHu3aluIo.

[lo 3asBreHUIO, TOJJAHHOMY TPU JTUYHOM OOpalieHuu, paboTHUK OpraHu3aiuu
yBEJAOMJICHUE O PE3yJIbTaTe MPEIOCTABICHUS YCIYT'H BhIAeT (HaMpaBIIseT) 3asiBUTEIIO
CIoco0OM, yKa3aHHBIM B 3asiBIIEHUU O TIPUEME.

52. Bpemsi BBINOJHEHUS AJMUHUCTPATHUBHOW TMporenypsl 3 1OHS C JaThl
NOJMUCAHUS PYKOBOJUTEIEM O0pa3oBaTENbHONW OpraHu3aludd J0roBopa o0
oOpa3zoBaHuU 10 00pa3oBaTEILHBIM ITPOTPaMMaM JOIIKOJIHHOTO 00pa30BaHUSI.

53. Pe3ynpTaToM BBINOJHEHUS AAMUHUCTPATUBHOM MPOULEAYPHI SBIISICTCA
U3JIJaHUEe PACTIOPSAUTENLHOTO aKTa o 3auucieHun [lomydarens B oOpa3oBaTEIbHYIO
OpraHu3aIuIo.

PﬂCCMOTpEHI/Ie JOKYMEHTOB, IIPEACTABJICHHDbIX 3AABUTECJICM, IIDUHATHC PCIICHUSA
00 oTKa3e B NnpeaoCcTaBJIC¢HUN YCIYI'F, Bbl1a4a 3aABUTECII0 MOTUBUPOBAHHOI'O

0TKa3a
54. Ecnu npu pacCMOTPEHUU 3as1BICHUS C JOKYMEHTAMHU, YKa3aHHBIMU B ITYHKTE
16 AJMUHHUCTPATUBHOTO periaMeHrTa, BBISIBJISIFOTCS 00CTOSITENIbCTBA,

MNPEISITCTBYIOIIAE  NMPENOCTABICHUIO  YCIyTH, YKa3aHHble B  MyHKTe 21
AJIMUHUCTPATHBHOTO periiaMeHTta, paboTHuk OpraHu3anuu, OTBETCTBEHHBIM 32
MpUeM JOKYMEHTOB, OCYHIECTBIISAECT MOATOTOBKY YBEJIOMJICHHUS 3asBUTEINII0 00 OTKa3e
B MIPEOCTABICHUH YCIYTH ¢ 00OCHOBAaHWEM MPUYNH OTKAa3a.

B ciyyae oTkasza B mpeqoOCTaBICHUN YCIIYTH M0 3asBJICHUIO, TIOJAHHOMY 4epe3
[lopTan, npucBaumBaetrcsi crTaTyc HHGOPMUPOBAHUSA 3aABUTENSI O pe3yJbTarax
paccmoTpenus 3asBieHud — «OTKa3aHO B MNPEJOCTABICHHUM YCIYTH» C YKa3aHUEM
MPUYUHBI OTKa3a U MOPSAKA JEUCTBUM, KOTOPbIA HEOOXOUMO BBITTOJHUTH 3asIBUTEITIO
JUISL TIOJTYYEHUS TOJIOKUTENBHOTO PE3yJIbTaTa.

o 3asBneHUIO, MOAAHHOMY IIPH JIMYHOM OOpalieHuu, paboTHuk Opranuzanuu
yBeJloMJIeHHE 00 OTKa3e B MPEIOCTABICHUHU YCIYTH BbIJIa€T (HAMPABIISIET) 3asIBUTEIIO



Coco0OM, yKa3aHHBIM B 3asIBJIEHUU O MPUEME.

55. BpeMs BBINOJIHEHHS aJIMUHUCTPATUBHOMN NMPOLENYPBl COCTABIAET B 4aCTU
MIPUHATHUS PENICHUs1 00 0TKa3€e B MPEIOCTABICHUH YCIyru — He Oosee 3 (Tpex) pabouux
JHEW ¢ JaThl pETUCTPALMH 3asIBJICHUSA, B YACTU HAIIPABIICHUSA 3asIBUTEIIIO YBEIOMIICHUSA
0 MOTUBHPOBAHHOM OTKAa3€ B MPEJOCTABICHUH YCIYTH — CAEAYIOIUM paboyuil 1eHb ¢
MOMEHTA NMPUHATHS pelieHus: 00 0TKa3e B MPEIOCTaBICHUH YCIYTH.

56. Pe3ynpTaToM BBINOJHEHUS AAMUHHUCTPATUBHOM NPOLEAYPHI SBISIETCSA
NPUHATHE pElIeHus 00 OTKa3e B MPEAOCTAaBICHUM YCIYI'M M BblJaya 3asBUTEIIO
YBEIOMJIEHUSI O MOTUBUPOBAHHOM OTKa3€ B IPEIOCTABICHUU YCIIYTH.

IV. ®opmbl KOHTPOJIS 32 HCIIOJTHEHUEM aIMHUHUCTPATUBHOIO perjaMeHTa
IHopsinok ocymecTBICHHUS TEKYIIEr0 KOHTPOJIA 32 CO0II0ACHUEM U
HCIOJIHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMH JIUIAMH OPraHU3AIUU
MOJIOKEHUI perJiaMeHTa U HHbIX HOPMATHBHBIX IPABOBBIX AKTOB,
YCTAHABJHBAKIIHNX TPEOOBAHMS K NPEAOCTABJICHHUIO YCIAYIH, a TAKKE
NMPUHATHEM UMHU PelleHnil

57. Texkymuii KOHTpPOJIb 3a COOJIOJIGHUEM W HCIOJIHEHHWEeM pPaboTHHUKaMU
OpraHuzanuu HacTOAIIETO0 AJIMUHUCTPATUBHOTO PETJIAMEHTA U UHBIX HOPMATUBHBIX
IIPABOBBIX AaKTOB, YCTAHABIUBAIOIINX TPEOOBAHMS K PEJOCTABICHHUIO YCIIYTH, a TAKKE
OPUHATUS WMMHM  PEIICHUA  OCYHIECTBISICTCS B  TOPSJKE, YCTAaHOBJIECHHOM
OpPraHu3aIMOHHO-PACTIOPSANTENbHBIM akTOM (OpraHu3anu, KOTOPbIA BKJIHOYAET
NOPSIOK BBISBJICHUSI U YCTPAHEHUS HAPYLICHUW IIpaB 3asBUTEJEH, PACCMOTPEHHS,
NPUHSTHS PEIIEHUN U MOATOTOBKY OTBETOB Ha OOpallleHHs 3asiBUTEINEH, COIepKAIINX
&KaoObl Ha pelieHusl, neicTBus (0e3aeicTrre) paboTHUKOB Opranu3anuu.

58. TpeOGoBanusiMH K TOPSIAKY H ¢dopMaM TEKYyIIEro KOHTPOJIS 3a
IIPEAOCTABIICHUEM YCIIYTH SIBJISIFOTCS :

- HE3aBUCUMOCTb;

- TIIATENBHOCTb.

He3aBucumoCTh TEKyIIEro KOHTPOJIS 3aKIIOYAETCS B TOM, YTO JTOJKHOCTHOE
muo OpraHu3aluy, YINOJHOMOYEHHOE HAa €ro OCYILECTBICHUE, HE HaXOIHUTCS B
CIIy’)keOHOW 3aBUCUMOCTH OT JIOJDKHOCTHOTO Jiniia OpraHu3aliuy, Y4acTBYIOIIETO B
NPEIOCTaBICHUHN YCIYTH, B TOM UYHCJIE HE MMEET OJIM3KOTO POJACTBA MM CBOMCTBA
(pomutenu, Cynpyru, IeTH, OpaThsi, CECTPHI, a TAKXKE OPaThsi, CECTPBI, POJUTENH, IETH
CYNpPYIroB U CYNPYTrd JETEN) C HUM.

JlokHOocTHBIE nuia OpraHu3alyy, OCYHIECTBIAIONIME TEKYIINI KOHTPOJIb 32
MPENIOCTAaBICHUEM YCIyrd, O00s3aHbl MPUHUMATh MEPHl IO MPEIOTBPAIICHHIO
KOH(MDIIMKTa MHTEPECOB TIPH MPEAOCTABICHUH YCITYTH.

THaTenbHOCTh OCYIIECTBICHHUS TEKYIIETO KOHTPOJS 3a MPEIOCTABICHUEM
YCIYTM COCTOUT B HCIOJHEHHHM YIMOJIHOMOYEHHBIMH paboTHHUKamu OpraHnuzanuu
00s13aHHOCTEH, MPEAYCMOTPEHHBIX HACTOSIINM MOAPA3ICIIOM.

Corpynnuku Oprasnu3zaiuii, y4acTBYIOIIUX B MPEIOCTABICHUN YCIYTH, HECYT
MEPCOHATLHYIO OTBETCTBEHHOCTH 32 COONIOACHUE, MOJTHOTY U Ka4y€CTBO MCTIOTHEHUS
MOJIOKEHNUW HACTOAIIETO AJIMUHACTPATUBHOTO PETJIaMEHTA.

59. Texymuii KOHTPOJIb COOJIOCHHUS IIOCJIEIOBATEILHOCTH JACHCTBUN 10
MPEIOCTABIEHUIO YCIYTH OCYIIECTBIIET PYKOBOANUTENb OpraHn3anuu.

OpraHuszanusi yCTaHaBIMBAET NEPUOAUYHOCTh OCYIIECTBICHUS TEKYIIETO
KOHTPOJISI M ONPENEIAET JOHKHOCTHOE JINLO, OCYIIECTBIISIONIEE TEKYIIUU KOHTPOJIb.

MeponpusTusi M0 KOHTPOJIIO MPEJOCTaBICHUS YCIyTH MPOBOASTCS B (opMme



IIPOBEPOK.

[IpoBepku MOTyT OBITh MJIAHOBBIMU U BHEILJIAHOBBIMH.

BHemnaHoBble TPOBEPKH MPOBOJATCA B Clydyae MOCTYIUIEHHUS OOpalieHuit
3asiBUTENIEH ¢ Kano0aMU Ha HapyLUIEHUE UX MPaB U 3aKOHHBIX NHTEPECOB.

Iopsinok ¥ NepUOAUYHOCTH OCYIIECTBIEHHUS IVIAHOBBIX U BHEILIAHOBBIX
NMPOBEPOK MOJHOTHI U Ka4eCTBA NMPeI0CTABIEHUS YCIAYTH, B TOM YHCJie MOPSA0K
U GopMBbI KOHTPOJISI 32 MOJHOTON M KAYeCTBOM MPeA0CTABJEHHUS YCJIYTH

60. IlopsimoKk ¥ MEePUOAMYHOCTH OCYIECTBICHUS TUIAHOBBIX M BHEILJIAHOBBIX
MPOBEPOK TMOJHOTHI W KA4eCTBa MPEJOCTABICHUS YCIYrM YCTaHABIMBACTCA
OpraHU3aIMOHHO-PACTIOPSAUTENIBHBIM ~ akToM Opranu3anuu, OTBETCTBEHHOW 3a
PEI0CTABICHUE YCIIYTH.

61. Ilpu BBISIBIEHUU B XOJi€ MPOBEPOK HAPYIICHUN UCIIOJTHEHUS MOJOKCHUN
3akoHOAaTeNbCcTBa Poccuiickon @Penepanuu, BKIIOYAs TMOJOKEHUS HACTOALIETO
AJTMUHHUCTPATUBHOTO perjiaMeHTa, yCTaHABIIMBAIOIHUX TpeOoBaHUs K
MPEIOCTABICHUIO YCIYTHU, B TOM YHUCIIE M0 *Kajdo0aM Ha pemieHus u (Win) JelCcTBus
(6e3nerictBue) paboTHUKOB OpraHuzainuu, JOJDKHOCTHBIX jull OpraHu3zanuw,
MPUHUMAIOTCSI MEPHI TI0 YCTPAHEHUIO TAaKUX HAPYIIICHUH.

OTBeTCTBEHHOCTH 0JKHOCTHBIX JIMIl 00Pa30BaTeJIbHOI OPraHU3aIMH 32
pelieHus u aeicTBus (0e3xeiicTBUEe), NPUHAMAaeMble (OCylIeCTBIAsIEMbIe) UMH B
X0/1€e MPeI0CTABJICHUSA YCIAYIH

62. PabotaHrkom OpraHu3aiyy, OTBETCTBEHHBIM 3a MPEAOCTABIECHUE YCIYTH, a
TakKe 3a COONIIOZCHUE TOpPSIKA MPETOCTABICHUS YCIYTH, SIBISETCS PYKOBOJIUTEIb
Opranuzanuu, HENOCPEICTBEHHO MPEAOCTABISIOIIANA YCIYTY.

63. Ilo pe3ynpTaTaM NpPOBEACHHBIX MOHUTOPHUHIA M MPOBEPOK B Ciydyae
BBISIBJICHUS HENPABOMEPHBIX peIIeHUM, nelcTBuil (Oe3neicTBus) paOOTHHUKOB
OpraHuzaim, OTBETCTBEHHBIX 32 MPEOCTABICHHUE YCIYTH, (DAKTOB HApYIICHUS MIpaB
M 3aKOHHBIX MHTEPECOB  3asBUTENECH, paboTHUkM  OpraHuzanud  HECYT
OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoint dexgepanuu u
3aKoHOaTENbCcTBOM OpeHOyprckoi 00acTu.

TpeboBanus k mopsaky u GgopmMaM KOHTPOJIS 32 NIPeIOCTABIEHUEM YCJIYTH, B

TOM 4YHCJIe CO CTOPOHBI IPAKIAAH, UX 00beJUHEHUH U OpraHu3anui

64. I'paxxnane, ux 00bEAUHEHUS U OPTaHU3ALMU [1JIs1 OCYILIECTBICHUS KOHTPOJIS
3a TMPEJOCTaBICHUEM YCIYTU C IENbI0 COONIIONCHHS TOpSIIKA €€ MPEAOCTaBICHUS
MMEIOT TPaBO HAIpPaBJISATh B MYHMIIMITAJIBHBIA OpraH yMpaBlieHUS OO0pa3oBaHUEM
XKaoObl Ha HapylmieHue padoTHukamMu OpraHu3anuu TOpsSIKa MPEeIOCTaBICHUS
YCIIYTH, TOBJIEKIIEE €€ HEMPEAOCTABICHUE WM MPEJOCTaBICHUE C HapyIICHHEM
CpOKa, YCTAHOBJIEHHOTO AJIMUHUCTPATUBHBIM PETIAMEHTOM.

I'paxxnane, ux oObeIMHEHUSI U OpraHU3alUK JJIsl OCYILIECTBICHUSI KOHTPOJIA 32
MpPEJOCTaBICHUEM  YCIyTM  MMEIOT MpaBO  HampaeisaTh B OpraHuzanuio
WHJVMBHUAYallbHbIE W  KOJUICKTUBHBIE  OOpalieHus ¢  MPEeIOKEHUSIMU  TIO
COBEPIICHCTBOBAHUIO TMOpPSAJIKA MPEAOCTABICHUS YCIYrH, a TakXke KaaoObl U
3asBJICHUS Ha JAeiicTBuA (Oe3aeiicTBue) paboTHUKOB OpraHu3aluu U NPUHATHIC UMU
pelieHus, CBsI3aHHbIE C MPEIOCTABICHUEM YCIYTH.

65. KoHTposb 3a MPeI0CTaBIE€HUEM YCIYTH, B TOM YUCJE CO CTOPOHBI IPa)KaaH
U UX OObEAMHEHUW W OpraHu3alui, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH



nestenbHOCTH Opra"u3alid MPpU MPEAOCTABICHUU YCIYTH, TOJYyYCHHUS TIOTHOM,
aKTyaJIbHOW W JOCTOBEPHOW HH(OPMAIUHM O TOPSJKE TMPEIOCTABICHUS YCIYTH U
BO3MOXKHOCTH JIOCYI€OHOTO paccMoTpeHusi oOpaieHuil (xajiod) B mpolecce
MOJTyYEHUS yCIYTH.

V. JocyneOHblii (BHeCyAeOHBbIN) MOPSIIOK 005KAJT0BAHUS PelIeHUHA U 1eiCTBUM
(0e3neiicTBHS) OPraHU3aNUil, OCYIIECTBISAIOMUX PYHKIMH 110
MPeI0CTABJIEHUIO YCJIYTH, a TAKKE UX JOJKHOCTHBIX JIHII
Nudpopmanus 1/ 3aMHTEPECOBAHHBIX JIMI 00 UX NpaBe HA aocyAedHoe
(BHecyneOHOe) 00xkaoBaHue AeiicTBUIl (0e31eiicTBHS) U (MJIK) PellIeHUH,
NPUHSATHIX (OCYIIECTBJIEHHBIX) B X0/1€ MPeI0CTABJIEHNS YCJIYTH

66. 3asBuTens, MMeEET MpaBO Ha JocyneOHoe (BHecyaeOHOe) 00kalloBaHUE
nevcTBuil (0e3aeicTBUs) U (WIM) PEIICHUN, MPUHATHIX (OCYIIECTBICHHBIX) B XOJE
npeaoctaBieHuss Yciyru, OpraHuzanueit, padotHukamu OpraHuzamnuu (nanee -
kKajgoba)

67. CBeneHus O COCPKAHUU KAN0O MOAJNEKAT pa3MelleHHio B (enepaibHOU
roCy/IapCTBEHHOM  HMH(OpPMAIMOHHOM  cucTeme, oOOecrneuMBarolIe  mporecc
nocyneoHoro (BHecyaeOHOro) oOkalloBaHUSI pelIeHU W jedcTBuil (O6e31ercTBus),
COBEPIIECHHBIX MPH MPETOCTABICHUH TOCYIaPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT, B
COOTBETCTBHHM ¢ TpeOoBaHusaMHU [lonoxkeHus o ¢eaepanbHOil TOCyIapCTBEHHON
UH(POPMAIIMOHHON cucTeme, oOecrneynBaromein npoiiecc J0CYA€OHOTO
(BHECYIeOHOTO) 00KaJIOBaHUSI PEIICHUM U JeUCTBUMN (0e31eMCTBUS), COBEPIICHHBIX
IIPU MPEOCTABICHUH TOCYIAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT, YTBEPKIECHHOTO
noctaHoBieHueM [IpaButenscTBa Poccuiickoit deneparun ot 20 HosiOps 2012 1. Neo
1198 «O  denepanpHO  rocygapcTBEHHOW  HWH(POPMAITMOHHOM  CHCTEME,
oOecrieunBarolel mpoiecc 10cyaeoHoro (BHECYIeOHOro) 00KaaoBaHUs PEIIeHUN U
nercTBui (0e3/1elcTBUA), COBEPUIEHHBIX MPU MPEIOCTABICHUH TOCYAApCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT».

Oprasbl rocy1apcTBEHHOM BJIACTH, OPraHbl MECTHOTO CAMOYIIPaBJIEHUS,
OpPraHU3aluy U YNIOJHOMOYEHHbIEe HA PACCMOTPEHHE KAT00bI JTHIA, KOTOPbIM
MOKeT ObITh HANPABJIEHA 7KaJ100a 3asiBUTEJIsI B 10CYAe0HOM (BHECY1e0HOM)
nopsiaKe

68. XKamob6a momaercs B OpraHuzainuioo Ju00 B YIIOJIHOMOYEHHBIH Opra,
ABJISIIOLIUNCS yupeauTeneM OpraHuzaiuu.

XKanoOwl Ha pemenus u nevictBus (OesneiicTue) aupekropa OpraHuzamnuu
MOMAIOTCS B MYHHUIIMNAIBHBIA OpraH, OCYIIECTBISIONIUN ympaBieHue B cdepe
o0Opa3oBaHUSI.

XKanoOwl Ha perenus u AeicTBUs (Oe3nericTBre) paboTHHKa 00pa30BaTEIHLHOM
OpraHu3aluy MOAAI0TCS PYKOBOAUTEINIO 3TOM OpraHu3aiuu.

69. Ilpmem xamo06 B mnHUChbMEHHOW (opMe Ha OyMa)XHOM HOCHUTEIE
ocymiectBisieTrcss OpraHuzalnudeil B MecTe, rle 3asBUTENb IOAaBajl 3asiBJICHUE Ha
MOJIyYEHUE YCIIYTH, HApyIIEHUE MOpsAIKa KOTOpOM oOxamyeTcs, MO0 B MeCTe, IJie
3asIBUTEJIEM MOJYUYEH Pe3yJbTaT YKa3aHHOUW yCIyTH.

[Tpuem xkanod B nucbMeHHOU (hopMe HAa OYyMaKHOM HOCUTEJIE OCYIECTBIISIETCS
B YIOJIHOMOYEHHOM OpraHe 1o MecTy ero padbotsl. Bpems npuema xano0 JOIAKHO
COBIIAJIaTh CO BPEMEHEM pabOThl YKa3aHHOTO OpraHa Mo MECTY €ro paboThI.

70. JKanoba, nocrynuBmas B OpraHuzainuioo, YIOJIHOMOYEHHBIM OpraH



MOMJICKUT PEruCTpaluyd HE IMO3JHee cleAyromero padodyero JHA CO JAHS €€
MOCTYIUICHUS.

XKanoba paccmaTtpuBaercs B TeueHue 15 (msaTHaAnaTi) pabounx JHEH co THS ee
peructpanuu (eciau 0osiee KOPOTKHE CPOKH PACCMOTPEHHUS KalIoObl HE YCTAHOBIICHBI
Opranuzanueit).

B cinyuae oGxanoBanus orkaza Opranuzanuu, paboTHuka OpraHuzanuu B
IpUeMe JOKYMEHTOB Yy 3asBUTENS JHOO B UCHPABICHUM JOMYLIEHHBIX OMEYATOK U
OLIMOOK WJIM B clly4yae 00KaJloBaHUS 3asBUTEJIEM HAPYILLIEHUsI YCTAHOBJIEHHOIO CPOKa
TaKUX MCTIPaBIEHUH kano0a paccMaTpuBaercs B TeueHue 5 (msaTh) pabouux HEH co
TTHSI €€ PEeTUCTpar.

B cnyuae, ecnu jxano0a monaHa 3asiBUTENEM B YIIOJHOMOYEHHBIH Opra,
Opranu3zaiuio, B KOMIETEHLIUIO KOTOPOro HE BXOJIUT NPUHSITHE PELIeHus 1o xanobe,
B TeueHue 3 (Tpex) pabouux JHEW CO JIHS PErucTpalud TaKoW >KajmoObl, OHa
HanpaBiIeTCs] B YMOJHOMOYEHHBIH Ha €€ PacCMOTPEHHE TOCYJapCTBEHHBIM WU
MYHUIIMTIAIBHBINA OpraH, 0 YeM B MTUCbMEHHOH hopme HHPOpMUPYETCS 3asiBUTENb.

[Ipy 3TOM CpOK paccMOTpEHHUs KaloObl HCUUCISIETCS CO JHS PETUCTPALMH
XKalIoObl B YIOJHOMOYEHHOM Ha €€ pPacCMOTPEHHE TOCYJapCTBEHHOM WIIH
MYHUIIUTATIBHOM OpTraHe.

Cnocoob1 nngopmMupoBaHus 3asiBUTE €l 0 MOPSAKE MOJAYU U PACCMOTPEHMS
’KaJI00b1, B TOM 4HcJie ¢ ucnosib3opanuem Iloprasna
71. UudopmupoBanue 3asBUTENEH 0 MOPSAIKE MOAAUYN U PACCMOTPEHUS KAIOOBI
oOecrieynBaeTcss MOCPEACTBOM pa3MelleHuss HHPOpMalMi Ha HHPOPMALMOHHBIX
CTeH/IaX B MECTaxX MpeJOoCTaBICHUs YCIyrd, Ha oduimaabHoM caiite OpraHu3aiu,
VYnonHomoueHHOro oprasna, Ha [lopTaie.

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJTHPYIOIINX NOPSAA0K
aocynedHoro (BHeCy1e0HOro) 00:kaj10BaHUsl pellleHnH U AeiicTBUiH
(0e3neiicTBHS) OpraHu3anuid, OCyeCTBIASIIONIUX (PYHKIUH 10 MPeT0CTABIECHUIO
YCJIYIH, a TAKKe UX J0KHOCTHBIX JINI

72. ®enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
PEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHHUIIMIATBHBIX YCIYT».

73. IloctanoBnenue IIpaBurensctBa PO ot 16 aBrycra 2012 Ne840 «O nopsiake
MO/IaYu U PAaCCMOTPEHMS K00 Ha penieHus u AeiicTBus (0e3nericTere) penepanbHbIX
OpraHOB HCIIOJIHUTEIHHOM BIACTH Y WX JOJDKHOCTHBIX JHUI, (emepaabHbIX
TOCY/IapCTBEHHBIX CIY)KAIUX, TOHKHOCTHBIX JIMI] TOCYaPCTBEHHBIX BHEOIOIKETHBIX
donnoB Poccuiickoit denepanu, TOCyIapCTBEHHBIX KOPIIOPAIM, HaIEICHHBIX B
COOTBETCTBHH C (helepatbHBIMA 3aKOHAMHU TIOJTHOMOYHUSMU IO TPETOCTABICHHUIO
TOCY/IapCTBEHHBIX YCIYT B YCTAHOBICHHOU c(hepe NesATeNbHOCTH, U UX JOJDKHOCTHBIX
JIMLI, OPTaHU3alrn, PEIyCMOTPEHHBIX YacThio 1.1 crateu 16 degepanbHOTO 3aKOHA
«O0 opraHu3zaluy MPEJOCTABIECHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT», U
uX pabOTHUKOB, a TaKXKe MHOTOQYHKIIMOHATBHBIX IICHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMTIAIIBHBIX YCIYT U UX pAOOTHUKOBY.



[punoxenne Ne 1
K AZJMUHHCTPATUBHOMY PETJIAMEHTY MPEAO0CTaBICHUS

yCIYTH

®opma 3as1BJICHHUA 0 32a4HMCJICHUM B MYHHMIUIIAJTbHOE JOIKOJIBHOE
o0pa3oBaTe/ibHOE ABTOHOMHOe yupe:kaenune «/Jlerckumii cax Ne 121»,
peain3youero OCHOBHY 00pa30BaTeIbHYI0 IPOrPaMMy JOLIKOJIbHOI0
o0pa3oBaHus

PykoBoaurento MIOAY Ne 121

(HaumeHoOBaHUE 00pa30BATEIHLHON OpraHN3aIiN)

oT

(®UO zasgBurens)
AJpec perucTpanmu:

Anpec npoKUBaHUSA:

I[OKyMeHT, YJIOCTOBCPSIIOIIII/Iﬁ JIMYHOCTDB 3aABUTCIIA
(Ne, cepwmst, nata BbIIaYM, KEM BBIIaH)

PexBu3MTHI OJOKYMCHTA, IOATBCPIKAAOIICTO YCTAHOBJICHUC OIICKH

(TIpy HATHYWH)
Howmep Tenedona:
Anpec 37IeKTPOHHOMN MOYTHI:

3asBneHue
[Ipomry mpuHATE MOETO pedeHKa

DaMuns, UM, OTIECTBO (ITOCIIETHEE - TIPH HAJTMIHH )
« » 20 ropa poxKaeHUA.

CBUIETETHCTBO O POXKIECHUU PEOCHKA
(Ne, cepwmst, maTa BBIIaYM, KM BBIIaH, HOMEP aKTOBOH 3aIHCH)

Anpec peructpainuu peOeHKa:
Anpec npoxxuBaHus peOeHKa:

S3bIk 00pa3oBaHus:

Ponanoit g3bIK:
(u3 uncna sa3p1Kk0B HaposoB Poccwuiickoit denepanuu, B TOM YUCIIEe PYCCKHH SI3BIK KaK POIHON SI3BIK)

CBenenuss o mOTpeOHOCTH OOYYEHHS MO aJanTUPOBAHHOW 00pa30BATENIBHOM
MporpaMMe JOLIKOJILHOIO 00pa3oBaHus U (WJIK) B CO3/IaHUM CHEIUATbHBIX YCIOBUM
JUIsl OpraHu3aluu OOy4eHUsI U BOCHUTAHUSI peOCHKa-MHBAJIUJIa B COOTBETCTBHUU C
WHIMBUIYaJIbHOW MPOTpaMMON peaOuiinTalluii HHBAJIUIA:

HaHpaBJ'ICHHOCTB I[OHIKOJ'IBHOfI TPYIIIIbL:




Pexxum npeObiBaHus peOeHKa:
XKenaemast nata nmpuema Ha oOy4yeHuUe:

Ha ocnoBanuu ®enepanbHoro 3akoHa ot 29.12.2012 Ne 273-@3 "O6 o6pa3oBaHuu B
Poccuiickoit @enepanuu’, B COOTBETCTBUU C 3aKIIOUYCHUEM ICUXOJIOTO-MEIUKO-
MeJarornueckol KOMHMCCUHM Jal0 corjlacue Ha oOyueHue Moero pebeHka IIo
aJIaTHPOBAHHON 00pa30BaTeNbHON TpOTpaMMe JOIIKOIBHOTO OOpa3oBaHUS IS

JIETEN C
(ykasatp mporpammy, 1o KOTopoit Oyner o0y4arbcs peOeHOK)

CaeneHust 0 BTOpOM pojuTeNe (3aKOHHOM MPeICTaBUTENE):
®.1.0. (nocnenuee - Npy HAJTUYUN)
JIOKYyMEHT, YIOCTOBEPSIONIUI TNYHOCTh 3assBUTEIISI

(Ne, cepust, nata BbIIa4u, KEM BBIIaH)
Howmep Tenedona:
AJlpec 3JIEeKTPOHHOM MOYTHI:

Hata IIOJIIHCH pacumpoBKa MOAIUCH

C ycraBoM, JMIIEH3HEN Ha OCyIlecTBIIeHHe 00pa30BaTeIbHON AESTEIBHOCTH, C
00pa3oBaTeIbHBIMU MPOTPAMMaMH U JAPYTUMHU JOKYMEHTAMHU, PErIaMeHTUPYIOIUMHU
OpraHu3alldi0 M OCYILIECTBICHHE O00pa30BaTEeNbHON JESATENBHOCTH, TIpaBa U
o0s13anHOCTH BociuTaHHUKOB MJIOAY Ne 121 o3nakomiieH(a).

/ /

Hata MOJITUCH pacuugpoBKa MOIIUCH

[Tpomry mpouHGOPMUPOBATH O PE3yIbTaTEe MPEAOCTABICHUS YCIYTH:
o — B ¢opMe yBeJOMIICHHUS 110 Tele(oHy;
0 — Ha OyMaXHOM HOCHTEJIE B BHJE paclieyaTaHHOTO JK3eMILIsApa
AJICKTPOHHOTO JOKYMEHTA MPHU JTUYHOM obOpaiieHnu B OpraHu3aimio;
O — B IJICKTPOHHOH (hopMe Ha ajipec FICKTPOHHOM MOYTHI.

Hata MOJMHNCH pacpoBKa MOAMUCH

Cornacen(a) Ha 00paOOTKy MEPCOHATBHBIX JAHHBIX U IEPCOHATBHBIX JaHHBIX peOEHKA
B MOPSJIKE YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickonn denepannn.

Hata MOJIHNCH pacumdpoBKa HOANUCH
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